NIMSS System Administrators Conference Call Notes

November 14, 2006

Participating: Rubie Mize, Donna Pearce, Nikki Nelson and Judy Sun

	10/26/06 ASSIGNMENTS

	Donna
	Will get NCSU IT people to copy all ESCOP files to a CD and send to Judy, so she can download them into the new ESCOP site
	Done

	Rubie/Judy
	Incorporate items below into the homepages.  
	

	Rubie/Judy
	Develop methodology of message board development for NIMSS homepages.  
	

	Rubie/Judy
	Add “Submit proposal as final” to Project > Draft/Edit screens for temp proposals. 
	

	Harriet
	Find out exact March 2007 ESCOP meeting date. 
	

	Harriet
	Notify Ron Pardini and the ESCOP executive committee of the ESCOP site’s redesign for approval prior to March 2007 meeting.  
	

	All
	Obtain information from Mike Harrington on who should populate the ESCOP Committee listserve.  
	


NIMSS Oversight Committee Job Jar: 

· Per discussion during the last Oversight Committee teleconference, Rubie checked into incorporating the conferencing software, Breeze, into NIMSS.  According to OIT at UMD, the server does not have the capabilities.  Therefore, Rubie and Judy are checking into incorporating message boards instead (see below).  

Additions/Updates to Project Homepages: 

· The following sections will be incorporated or updated on the Project Homepages: 

· Officers: Will only appear on the homepages if the AAs have assigned officers.  

· Photos and Links: Project editors and AAs will now have the capability to upload, edit and delete up to five links and photos rather than sending them to Judy.  

· Station Reports: This is more complicated – Judy and Rubie are looking into the possibilities. 

· They first need to develop a format

· Determine who will be able to post the information

· Determine if we want it linked to the SAES-422 reports

· Date Last Modified: This will appear, along with who updated it.  

· Message Board: Since Breeze is not an option, Judy, Rubie and Natalie will develop a message board from the homepages.  

· Limited to the committee members, directors/assistants of participating members, the AA and the CSREES reps.  

· Need to develop brief guidelines on who will manage the site, who can post and what people can post.  

Submit Proposals as Final: 

· This is the functions use to notify AAs that the proposal is ready for AA approval.  Judy will be re-adding this to the Project > Draft/Edit screen for temp projects.  
Updating the revised Accomplishment/Impact/Linkage Wording throughout NIMSS: 

· Judy has updated this.   

Reporting Period on the SAES-422s: 

· Judy cannot permanently make the reporting period fiscal year to fiscal year as agreed to by the system admins and Bart Hewitt because it may possibly erase previously-submitted reports.  Therefore, she has added the sentence: “We strictly recommend, as per CSREES request, that the duration of the report follows the federal fiscal year: October, ____ to September, ____.” We will monitor the incoming reports to determine if this works.  
ESCOP webpage re-design:

· The front page is built on www.lgu.umd.edu/escop
· The new website is now ready to be populated with information from the current ESCOP site.  This is the responsibility of each system admin associated with the various ESCOP committees (ie. Nikki does Budget/Legislative Committee).  Forward any errors encountered to Judy with cc to Rubie.  
· To post items on the new ESCOP website: 

· Click the “Admin” link at the top of the screen

· Sign in with your NIMSS username and password

· Click on “Officers and Committees” in the darker blue section

· Use the “edit” buttons under each column (Profile, Member, Meetings) to populate each section for which your office is in charge (ie. Nikki is in charge of Budget/Legislative until Mike officially takes over for Daryl).  
· Roll out of the new ESCOP webpage will be at the forthcoming ESCOP meeting, perhaps March 2007 (please find out exact date). In the meantime, Harriet should notify Ron Pardini and the rest of the executive committee of the site’s redesign so they can approve it prior to March.  

· The current listserve addresses will be non-existent in the new system because users will send material to the automatically-populated email list updated by the system admins.  This will be similar to the Contact Participant function in NIMSS.  
· ESCOP discussed this during their 11/13/06 meeting.  We anticipate that ESCOP Committee membership will be used as defined in the ESCOP Rules of Operation, but will wait to hear from Mike Harrington to be sure.  

Next meeting:  December 5, 2006 (11am EST, 10am CST and 9am MST).  

Call-in no.:  1-201-368-9274 and code 439562
